
Materials contributed by Jen Shannon 
Curator and Associate Professor of Cultural Anthropology 
Anthropology Section, University of Colorado Museum of Natural History 
SIMA Faculty Fellow, 2015 

These materials are from a course that I teach that is cross-listed as a practicum in museum studies 
and an undergraduate/graduate course in anthropology: ANTH 4470/5470: Collections Research in 
Cultural Anthropology. This course is based on the SIMA program, developed for a sixteen week 
semester. Through independent student projects it introduces students to collections research, and 
through a group project to exhibit content development. Students utilize the extensive anthropology 
collections in the CU Museum of Natural History. They gain skills in primary and secondary research, 
collections and object research, and narrative story development for the exhibition of anthropological 
material culture. This class could not function without the museum studies graduate assistants who act 
as both students and collections managers, facilitating student access to collections. 

The class meets in the museum once per week for three hours. There are usually around 8-12 
students, including anthropology graduate and undergraduate students. The majority are museum and 
field studies students who intend to be museum exhibit developers, collections managers, and 
educators. The goal of the course is to engage students in independent research and provide 
opportunities for them to think critically about the collection and interpretation of anthropological 
items in the museum. As a byproduct of students selecting the collections they will study, our museum 
has learned about fascinating items in our collections that are beyond the typical scope of our research 
and we have much improved records about these items.  

The assignments and reading materials follow closely to the SIMA graduate program, including a major 
research project about an item or group of items in the collection. There is one major addition: for this 
course, they also produce a group-curated public exhibit in the museum’s anthropology hall. This 
means that the students must adapt how they communicate their research project and findings to 
three different audiences and in different media: 1) the discipline of museum anthropology –  they 
write a paper using the guidelines of Museum Anthropology journal; 2) a general audience – they give 
a 5-10 minute public talk in the museum (the time depends on number of students in the class); and 3) 
museum goers of all ages – they produce an exhibit in the anthropology hall incorporating examples 
from all of their research projects.  

For the exhibit, I provided the structure and the students decided on the theme. Students would place 
representative items in the exhibit case, with no labels, and create an introductory panel to the 
exhibit. Clipboards with the name of the student and the “tombstone” information of the item hang in 
the exhibit (this reduces exhibit staff involvement and labor), and students fill out notes on the 
clipboard entry sheets to share what they are learning week to week as they engage in collections 
research. At the end of the semester, they make final selections of what items to display, create a 
concluding panel for the exhibit, create tombstone labels for each item, and each student composes a 
75 word text panels that interpret their selected item(s) on display. The clipboards remain below the 
text panels to reveal the research process and how curators make choices to distill what they have 
learned into such a short labels. 

The students’ research informs museum records and1  future interpretation of items. It also sometimes 



2 

leads to connecting to originating communities, as in the example where something labeled as a 
replica was determined, upon close looking, to have been used. The student contacted the tribe and 
learned that it is a ceremonial object and should not be on display. For her part of the exhibit, a sign 
indicating a viewing restriction was placed on display instead of the object. Other outcomes beyond 
the duration of the course of students’ collection research include creating a collection book for an 
originating community, additional exhibits, and repatriation consultation.  

MATERIALS POSTED (from Fall 2019) 

00 Lesson Sharing Introduction 
01 Course Flyer 
02 Course Syllabus 
03 Course Handouts 
04 Public Talks Introduction 
05 Exhibit Labels 
06 Lesson Plans Summaries 
07 Weekly Online Quiz Questions 
08 Additional Materials 

License 
The Collections Research Practicum in Cultural Anthropology course materials described above and 
shared here were produced by Jennifer Shannon in the United States of America. They are shared 
under the terms of a Creative Commons Attribution-ShareAlike 4.0 International License. 



FALL ANTHROPOLOGY COURSE!

ANTH 4470/5470 with Professor Jen Shannon

Collections Research Practicum in 

Cultural Anthropology 

ANTH 4470/5470 is available to grad and undergrad students -- no prerequisite 
courses required.

Fall 2015  on Thursdays, 1-350pm in Henderson 212 , max of 12 students

Course description: This course will introduce students to subject matter and 
collections research, collaborative methods, and museum exhibit content 
development. Designed as a practicum, this course will engage students in research 
and practice in museum and cultural anthropology, utilizing the extensive anthropology 
collections in the CU Museum of Natural History. Students will gain skills in primary 

and secondary research, collections and object research, archives research, writing 
research papers, and narrative story development for the exhibition of anthropological 

material culture. Class time will be spent listening to mini-lectures about contemporary 

practice and techniques, working with collections items in the museum of natural 

history, project status reports, collaborating with team members, and troubleshooting. 

Graduate Students will enroll in ANTH 5470 or MUSM Practicum and be responsible 

for teaching and research assistance to undergraduate students, facilitating access to 

collections, and longer assignments.  

FOR MORE INFORMATION email  Jen Shannon at jshannon@colorado.edu 

Hello, Undergrads and 
Grads!   Do you like

detective work? 

Do you want to do primary 

research?   

Do you want to work with 

museum collections and 

material culture?  
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ANTH 4470/5470, MUSM Practicum Credit    
COLLECTIONS RESEARCH PRACTICUM IN CULTURAL ANTHROPOLOGY 

Department of Anthropology and the CU Museum of Natural History, University of Colorado - Boulder 
Fall 2019 

 
INSTRUCTOR:  Jen Shannon    

Office:    Henderson 218 
Email:    jshannon@colorado.edu 
Phone:   303-919-5022 

CLASS TIME:  Thursdays, 1-350pm 
CLASS LOCATION: Henderson 212 
OFFICE HOURS:  Tuesdays 10am-12pm 
 
COURSE DESCRIPTION:   
This course will introduce students to the processes of subject matter and collections research, 
collaborative methods, and exhibit content development.  Designed as a practicum, this course will 
introduce students to research and practice in cultural anthropology, utilizing the extensive 
anthropology collections in the CU Museum of Natural History.  Students will gain skills in primary and 
secondary research, collections and object research, and narrative story development for the exhibition 
of anthropological material culture. Class time will be spent listening to mini-lectures about 
contemporary practice and techniques, working with collections items, project status reports, consulting 
with staff, and troubleshooting.  The course is also available for practicum credit in the MFS program. 
 
EVALUATION:*  

Quizzes & Participation (10 completed)   20% 
 Annotated Bibliography (midterm)   10% 
 Digitized collection sample   10% 

3 Process Papers with Reflection (3-6 pages each) 30% 
 Work Plan (10%) 
 Research Design (10%)  
 Final Project Outline (10%) 
Final Project    30% 
Total                          100% 

 
*Graduate Students will also be responsible for teaching and research assistance to 
undergraduate and non-MFS students and facilitating access to collections.  

 
Attendance and participation: your attendance and participation in class is what makes our 
class successful and engaging.  Attendance is part of your participation grade. However, more 
than three unexcused absences will result in overall grade reduction.  
 
There will be no extensions for assignments – Please review the syllabus carefully for when 
assignments are due and plan in advance.  I expect assignments to be turned in the day they are 
due. An assignment will be graded down for each day it is late.  If for some extraordinary reason 
you cannot turn in a paper on time, you must contact me at least 24 hours before the 
assignment is due.  
 
Print out assignments when requested: assignments must also be submitted to Canvas. 
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CLASS FORMAT: This class meets once a week and will include lecture, hands-on collections research, 
and visual media.  Often times you will be working on your own project during class time.  You are 
encouraged to bring a laptop or tablet to conduct online research.  You are expected to have completed 
the assigned readings before each class meeting.  Attendance is mandatory and class preparation, active 
participation, and group work are required for the satisfactory completion of the course.  Occasional 
museum events will be highly recommended.   
 
ACCOMMODATION: All students are advised to become familiar with University regulations (see last 
page of syllabus) and are encouraged to bring any questions, concerns, or accommodation requests to 
my attention.   
 
ACADEMIC INTEGRITY: Plagiarism means copying or paraphrasing someone else’s work—from 
textbooks, articles, websites, etc—and presenting it as your own or without sufficient 
acknowledgement. Plagiarism, even if unintentional, is a form of cheating.  You are encouraged to 
discuss work and assignments with me and with each other, but any assignment or research paper you 
present must be your own work.  General rule: When in doubt, cite your source!   If you don’t know how 
to cite properly, please see me in office hours and I will be happy to show you and provide resources. 
 

Resources: 
• For links to learn about how to avoid plagiarism and how to use proper citations methods, 

see http://libguides.colorado.edu/strategies/citations.  You should be aware that CU has a 
subscription to “Turnitin” that is used for checking for plagiarism in submitted work. 

 
REQUIRED READING:  I have provided course reading materials on the course website with required 
readings organized by the week they are due.   There is also a section at Canvas titled “Resources - 
Literature” that may aid in your individual research project. Consider it a library resource for you, it is 
not recommended or required reading. 
 
 If you want suggestions for books regarding museum anthropology and your specific interests to 
purchase for your own library, please ask!  Some preliminary suggestions: 
Ames, M. 1992. Cannibal Tours and Glass Boxes: The anthropology of museums. Vancouver: UBC Press. 
Lonetree, A.  2013. Decolonizing Museums. Chapel Hill: UNC Press. 
Ogden, Sherelyn. 2004. Caring for American Indian Objects: A practical and cultural guide. MNHS Press. 
Peers, L. , and A. Brown. 2003. Museums and source communities. London ; New York: Routledge. 

 
COURSE WEBSITE: https://canvas.colorado.edu/courses/53840  
Check in before each class for announcements.  The syllabus is subject to change; an updated syllabus 
will be posted online when necessary. This site also includes weekly assignments, course handouts, 
assigned readings in PDF form, grades, website links, etc.  

 
*** 

Please note: This class syllabus is subject to change – and likely will change, 
frequently, throughout the semester. 
 
All readings are posted in Canvas.  All quizzes will be open for one week.  They can be 
completed in unlimited time, but can only be taken once.  

http://libguides.colorado.edu/strategies/citations
https://canvas.colorado.edu/courses/53840
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Week Date Topics Quizzes Online & Assignments 

(Readings are on Canvas) 
O

R
IE

N
TA

TI
O

N 

1 8/29 What is Museum 
Anthropology? & Tour Quiz: Introducing Yourself  

2 9/5 
Collections as a Site for 
Research 
Object Handling  

Quiz: Brainstorming your collection research 
interests  

3 9/12 
Collections Resources: 
Artifacts, Documentation, 
Archives 

Quiz: Brainstorming possible research topics & Donor 
research  

4 9/19 Learning to Look 
Guest: Juliann Couture, Lib. Quiz: Close looking observations  

RE
SE

AR
CH

 M
ET

HO
DS

 &
 D

ES
IG

N
 5 9/26 Research Design, Collections 

Notes, and Work Plans Quiz: Any concerns about the work plan?  

6 10/3 Theory, Models, and 
Assumptions 

Due: Process Paper / Work Plan 
Quiz: What objects will you photograph?  

7 10/10 Photographing Objects &  
What is your Data? 

Quiz: Collections documentation – submit three 
examples of your object research  

8 10/17 Critiquing your Data  
(install WIP exhibit) 

Due: Process Paper / Annotated Bibliography  
Quiz: Midterm evaluation of class  

9 10/24 Connecting Collections to 
Communities 

Quiz: Identifying some themes in your research for 
content development  

IN
TE

RP
RE

TA
TI

O
N 

10 10/31 Collections research & 
Content development 

Due: Process Paper / Research Design 
Quiz: What are some questions you might have for a 
design/content development consultation?  

11 
 11/7 Collections research &  

Exhibition staff consultation 

Due: Digitized Collections Sample (bring to class) 
Quiz: What are some challenges you are facing at this 
point in the development of your project?  

12 11/14 
Collections review &  
Troubleshooting 
(mounts, mockup to Exhibits) 

Quiz: What is the narrative you have planned to 
present your work to the public? 

13 
Jen at AAA 11/21 

Content development & 
Final exhibit label workshop 
(items to Exhibits to mount) 

Due: Process Paper / Final Project Outline / Label 
Quiz: Beyond the Classroom  

14 11/29 NO CLASS: Thanksgiving Break 

PU
BL

IC
 15 12/5 Presentations in class 

(final text panels to Exhibits) Due: Final Project (written) 

16 12/12 
 

Class conclusion,  
Presentations and Reception 
(Exhibit opening) 

Reception and public presentations will be 
immediately after class on Dec. 12 from 530pm.  
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ASSIGNMENTS SUMMARY  
 
20% Quizzes – Complete 10 online at D2L 
If you complete more than ten, the bottom scores will be dropped. 
 
10%  Annotated Bibliography – Resources for Collections Research 
A bibliography, thematically organized (ex., materials, object, culture, historical period, etc) of 
appropriate sources with paragraph for each describing the usefulness and content.  Half page 
reflection: based on your resources, discuss whether the way people are engaging with this kind of 
collection, people, or objects have changed over time. 
 
10% Digitized collection sample and Summary of Documentation 
Students will learn how to digitize collections, scheduling time with graduate students to use the 
digitization lab or in-collections photography (to be determined in class).  Students will use the 
collections database, donor files, and photograph the objects.  This work will be presented in the form of 
a spreadsheet or word document that includes images.  Include a description of the collection or items 
you are working with.  You must digitize at least 3 objects.  This will be used in your exhibit design 
consultation.  Half page reflection: any challenges in doing this, any benefits to your research process? 
 
30% 3 Process Papers (10% each) 
Three times throughout the semester students will be asked to write about their process and include a 
half page reflection on concerns, challenges, lessons learned etc. (an “afterthoughts”). 
 

1) Work Plan – this is a description of your scope of work as you begin your research.  You will 
be revising it as you go.  Consider: 

1. How much territory do I have to cover?  
2. How much time per types of objects? 
3. How deep do I need to go in associated records? 
4. What kinds of resources will I need to consult?  

  
2) Research Design – this is an outline and discussion of your research project.  You will also be 

revising as you go.  Consider what is your question, how do plan to answer it, and why should 
anyone else care?  Address: 

1. Research Problem/Question (what is the question you plan to answer) 
2. Theory (overarching idea, big idea linked to data) 
3. Hypothesis/expectations (what do you think you’ll see in the data?) 
4. Methods/data collection (explain your methods of collecting data, and what kinds) 
5. Analysis of Data/description (describe the collection/items you are working with) 
6. Relevance/dissemination of results (why should we care?) 

 
3) Final Project Outline – this is a way for you to submit a draft of your final project, and to get 

feedback from instructor and graduate student mentors during your preparations for your 
final project and presentation.  More details on what this should look like will be provided. 

    
30% Final Project  -- See below  
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FINAL PROJECT DESCRIPTION  
 
Your final project will include three components:  a written essay, a public presentation of your research, 
and ongoing updates to a public exhibit. Your exhibit contributions and public talk will represent our 
museum and our section – so please be sure to do your best, and we will provide constructive feedback 
to make sure you, and the museum, look good.  I encourage you to select a project that allows you to 
build skills you want to develop, highlights your strengths, and sounds fun! 

Curator Talk – A Professional Presentation and 10-20 page research paper  
We will have an end of year reception and public event.  You will be a speaker at this event, discussing in 
a talk a formal presentation of your work.  You will be expected to represent yourself as a professional, 
and gear your talk to a general audience.  Your talk will be videotaped.  Please be sure to develop 
audiovisuals for your talk.  The talk’s length, 5 to 15 min, will be determined depending on class size. 
 
Ongoing  Collections Research Lab Exhibit contributions 
During the semester, we will be featuring in the Anthropology Hall an exhibit titled Collections Research 
Lab (this is a tentative title, we will decide as a class what we’d prefer it to be called).  The exhibit will 
feature one or more items from each of your projects starting mid-October. You will be expected to 
update a “clipboard” in the exhibit about what you are learning week to week about the items in your 
project. This is an informal handwritten update. Before the end of the semester you will determine a 
final object for display, and a 75 word text panel to accompany it, for a more formal exhibit presentation 
that will open on the day of the public talks.  

More details will be provided during class.    

SOME REMINDERS  
 
Scheduling Time with Student Mentors/Collections Assistants: 
Please email the graduate students to schedule time to access collections. They will communicate with 
you their general availability. Email them the meeting time, the task you would like assistance with, the 
catalog number of the objects you need pulled, etc.  When scheduling objects to be pulled for in or out 
of class work, request at least three days in advance. 
 
Some questions to consider as you begin to do collections research: 
1. Object – What is it?  
2. Collector/Donor –Who collected it, who donated it? Relation?   
3. Context of collecting event/ relation of collector to object or originating community – what were the 

circumstances of collecting? 
4. Time and place context – what were the historical, political, societal, regional circumstances in 

which this took place? 
5. Materials/source community information –where do the materials come from, who made it and 

what was its role in the community?  
 
Then it is important to craft an anthropologically meaningful question that you can address through 
the research of collections.  We will help guide you during every step of this process.   
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ASSIGNMENTS GUIDELINES  
 
WRITING GUIDELINES:  
• All work must be turned in on Canvas and as paper copy 
• Use size 11 or 12 font, Times New Roman, Calibri or Arial  
• Double space, using no smaller than 1” margins 
• Number your pages, and staple them together 
• Essay page limits: you can go over the limit (within reason), but do not turn in something shorter; 

required length of essay does not include works cited page or afterthoughts 
• Cite all sources; be consistent in your method of citing sources (MLA, APA, Chicago, etc.) 
• Please note: Wikipedia is a gateway for info, it should not be a cited source on a research paper. 
 
WRITING ASSISTANCE: The CU Writing Centre  
Go to https://www.colorado.edu/pwr/writing-center for more information.  A free service, The Writing 
Centre staff meets one-on-one with students to provide feedback and advice tailored to each writing 
situation.  Students must register with the center’s scheduling website and book appointments to meet.   
Same-day appointments are occasionally possible, but you should book at least five days in advance. 
Take advantage of this wonderful resource!   
 
RESEARCH ASSISTANCE: 
• Keep a look out for Research Clinics that you can attend at Norlin Library 
• For online guides and information on research in anthropology see: 

https://libguides.colorado.edu/anth  
• Contact the Anthropology Reference Librarian at Norlin Library: Juliann Couture,  

juliann.couture@colorado.edu; (303) 492-9716 
 

GRADE SCALE:  
A 93-100 
A-   90-92.9 
B+ 87-89.9 

B 83-86.9 
B- 80-82.9 
C+ 77-79.9 

C 73-76.9 
C- 70-72.9 
D+ 67-69.9 

D 63-66.9 
D- 60-62.9 
F <60 

 

 
 
Please don’t hesitate to ask me or the graduate mentors questions – this class is entirely different than 
what you are used to and we think that is exciting! We also know you may feel uncertain as we move 
forward – so please, ask us questions and discuss with us your passions and your concerns. 
 
[contact information removed] 
    

https://www.colorado.edu/pwr/writing-center
https://libguides.colorado.edu/anth
mailto:juliann.couture@colorado.edu
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UNIVERSITY and CLASSROOM POLICIES ANTH 5470/MUSM 5912 

All cell phones should be turned off or placed in airplane mode prior to class.  An open laptop may be interpreted 
as a raised hand. 
 
Accommodation for Disabilities 
If you qualify for accommodations because of a disability, please submit your accommodation letter from Disability 
Services to your faculty member in a timely manner so that your needs can be addressed.  Disability Services 
determines accommodations based on documented disabilities in the academic environment.  Information on 
requesting accommodations is located on the Disability Services website. Contact Disability Services at 303-492-
8671 or dsinfo@colorado.edu for further assistance.  If you have a temporary medical condition or injury, 
see Temporary Medical Conditions under the Students tab on the Disability Services website. 
 
Religious Holidays 
Campus policy regarding religious observances requires that faculty make every effort to deal reasonably and fairly 
with all students who, because of religious obligations, have conflicts with scheduled exams, assignments or 
required attendance.  In this class, please notify the instructor at the beginning of the semester if you foresee 
conflicts due to religious observances. See the campus policy regarding religious observances for full details. 
 
Appropriate Learning Environment 
Students and faculty each have responsibility for maintaining an appropriate learning environment. Those who fail 
to adhere to such behavioral standards may be subject to discipline. Professional courtesy and sensitivity are 
especially important with respect to individuals and topics dealing with race, color, national origin, sex, pregnancy, 
age, disability, creed, religion, sexual orientation, gender identity, gender expression, veteran status, political 
affiliation or political philosophy.  Class rosters are provided to the instructor with the student's legal name. I will 
gladly honor your request to address you by an alternate name or gender pronoun. Please advise me of this 
preference early in the semester so that I may make appropriate changes to my records.  For more information, 
see the policies on classroom behavior and the Student Code of Conduct. 
 
Sexual Misconduct, Discrimination, Harassment and/or Related Retaliation 
The University of Colorado Boulder (CU Boulder) is committed to fostering a positive and welcoming learning, 
working, and living environment. CU Boulder will not tolerate acts of sexual misconduct intimate partner abuse 
(including dating or domestic violence), stalking, protected-class discrimination or harassment by members of our 
community. Individuals who believe they have been subject to misconduct or retaliatory actions for reporting a 
concern should contact the Office of Institutional Equity and Compliance (OIEC) at 303-492-2127 
or cureport@colorado.edu. Information about the OIEC, university policies, anonymous reporting, and the campus 
resources can be found on the OIEC website. Please know that faculty and instructors have a responsibility to 
inform OIEC when made aware of incidents of sexual misconduct, discrimination, harassment and/or related 
retaliation, to ensure that individuals impacted receive information about options for reporting and support 
resources. 
 
Honor Code 
All students enrolled in a University of Colorado Boulder course are responsible for knowing and adhering to the 
Honor Code. Violations of the policy may include: plagiarism, cheating, fabrication, lying, bribery, threat, 
unauthorized access to academic materials, clicker fraud, submitting the same or similar work in more than one 
course without permission from all course instructors involved, and aiding academic dishonesty. All incidents of 
academic misconduct will be reported to the Honor Code (honor@colorado.edu); 303-492-5550). Students who 
are found responsible for violating the academic integrity policy will be subject to nonacademic sanctions from the 
Honor Code as well as academic sanctions from the faculty member. Additional information regarding the Honor 
Code academic integrity policy can be found at the Honor Code Office website. 

http://www.colorado.edu/disabilityservices/students
mailto:dsinfo@colorado.edu
http://www.colorado.edu/disabilityservices/students/temporary-medical-conditions
http://www.colorado.edu/policies/observance-religious-holidays-and-absences-classes-andor-exams
http://www.colorado.edu/policies/student-classroom-and-course-related-behavior
http://www.colorado.edu/osccr/
mailto:cureport@colorado.edu
https://cuboulder.qualtrics.com/jfe/form/SV_0PnqVK4kkIJIZnf
http://www.colorado.edu/institutionalequity/
mailto:honor@colorado.edu
https://www.colorado.edu/osccr/honor-code


ANTH 4470 / 5470 MUSM 5912 – Expectations for Graduate Students 

Graduate students will do the same readings and assignments as undergraduates.  The primary added responsibilities 

for graduate students are additional time, and taking on a mentoring role. The efforts beyond the assigned syllabus are 

what make this a more rigorous course for graduate students; you are, essentially, acting as museum staff to the student 

researchers. They will be your clients – the researchers you attend to when they visit the collections you are responsible 

for, and this will require additional hours outside of class that you might think of as “office hours.”  Your additional 

“homework”/out of class time required will include prepping for class – that may be preparing tables, pulling objects, 

and running database reports per student requests.  I also encourage you to read the recommended readings, on top of 

the required ones.   

Office Hours 

Please schedule 2-3 hours per week available out of class for students to schedule time to visit collections or use the 

digitization lab or view museum documentation. 

Class Prep 

As collections staff, you will be prepping for the researchers’ use of museum areas and museum collections.  Please be 

sure to work with instructor, and student – when they provide enough time ahead, to be sure materials needed for class 

are ready (such as covered tables, or pulled objects placed in 212, 213, 214 or 1B). 

In Class Research Assistance 

Because you will occasionally be scheduling “office hours” during class as well (scheduled work with students who need 

to use the digitization lab at certain points in the semester, or helping with ledger access, etc. ), that means you may 

need to spend more time than the undergraduates outside of class researching your collections.  Hopefully attending 

students in collections during your out of class office hours time will facilitate this. 

Mentoring 

This is a very important role we will play in class. The four of us will be mentors, talking with students and guiding them 

through the research process – which can be difficult at times because it often leads to “dead ends.”  We need to guide 

students not just to ask questions about the physical objects, but to figure out how the physical objects can helps us 

learn more about big questions in anthropology – for example, along the lines of gender roles, economy, trade, identity, 

sovereignty, etc.  This will be a challenge for all of us, but it the ultimate goal: using museum collections as primary 

source of research regarding cultural anthropology. It will take time, it will be frustrating, but they will get there! 

Weekly Quizzes 

You will be required to do the weekly quizzes as well as the students.   

Feedback, and Meeting Your Needs and Interests 

 As I mentioned, this class is experimental and much of it may be planned, but will change as we go along.  That means 

your critical feedback is essential to making it successful!  And also, it means we can shape opportunities for you to gain 

additional skills you’d like to work on – perhaps doing a lesson plan, leading an object exercise, etc.  I will wait for you to 

tell me what more you’d be interested in taking on. 

Running Class when I am away
I will be at a conference during one or perhaps two classes.  Let’s work together to develop lesson plans for those days 

that everyone think will be productive.  I have some plans, but am open to your ideas as well.  We will discuss when 

those dates are closer.  

Thank you! – I so look forward to working with you as museums staff, and fellow mentors, this semester!  And of 

course, I am your mentor in this process, so rely on me to help develop your own projects and collections work.  



Week 1: Handling Cheat Sheet – The Basics 
Adapted from handouts from SIMA and C. Cain 

Keep in mind: 

Regard all Museum Objects as Irreplaceable 

Remove Jewelry, Dress Appropriately – no dangling materials 

Wash Hands / Use Clean Gloves 

No Smoking, Eating or Drinking 

Coats, bags, and backpacks are put away 

Keep Work Areas Clean 

Always Use Both Hands 

Use Pencils When Recording Data 

Never Remove an Object from Storage without staff assistance 

When In Doubt… Consult Staff or Faculty 

Before touching or lifting an object 

Be sure your mind is focused on what you are doing.   
Plan ahead – look for potential problem spots, determine what path it will take, where it is going. 



Week 2: Vocabulary Worksheet – Key Terms and Concepts 
Adapted from SIMA 

Always ask “says who?” 

Provenience v. Provenance  

Provenience:  

Provenance :  

Documentation v. Attribution 

Documentation:  

Attribution:  

Additional Terms 

Object/Collection: 

Catalogue/Accession:  

Donor/Collector:  

Collector:  

Source Community: 





Week 4: Work Plan 
Adapted from SIMA 

1. How much territory do I have to cover? (how many items? All/part  or multiple collection, why?)

2. How much time per types of objects? (browse database, survey collection, close looking?)

3. How deep do I need to go in associated records? (online enough, paper archives, accessions)

4. What kinds of records do  I plan to consult?

Week 4: Developing an Object Res earch Documentation Format 

What��should��I��be��recording?��

�r Catalog��and��Accession��numbering��system��
�r How��to��properly��cite��objects��or��archives��you��reference��
�r ��forever��information��versus��project�rspecific��information��

How��will ��I��record��it?����

�r Spreadsheet?��Word��doc?��Powerpoint?����Drawings?��
�r Key��question��–��can��you��find��the��information?��Link��it?��Migrate��(the��tech)?��Back��it��up?��

Keep��in��mind:��

�r Object/Collection/Collecting��Event/Context��of��time��and��place��
�r Object��biography��
�r Before,��during,��after��collecting��event��
�r At��collecting��event��–��enter��the��people��

Week 4: Draft Object Research Documentation Form 

Forever Information: 

Anal ytical Information: 



Week 5: Research Design 

Defining Your Researc h Question 

What is your question? How will you answer it? Why would/should anyone else care? 

1. Research problem (question to answer)

2. Theory (overarching idea, big idea linked to data)

3. Hypothesis / expectations (that you think you will see in data)

4. Methods / data collection

5. Analysis of data / description

6. Relevance / dissemination of results

Information Search Process  



Week 6: Theory, Models, and Assumptions 
 

What��are��some��potential��models��that��you��are��using��to��understand��or��frame��your��collection/objects,��
and��what��assumptions��are��associated?��
��
List��some��models��or��labels��here:��
��
��
��
��
��
��
��
Choose��two��models��and��fill ��out��the��chart��below:��
��
��

Object:��

Model��1:����

��

��

Assumptions:��

Model��2:����

��

��

Assumptions:��

��

How��does��the��object��show��relation��between��people?����
��
How��does��the��object��show��relation��between��people��and��place?��



Week 7: Photographing Objects - Visual Note Taking in the Collections 
Adapted��from��SIMA��2015��workshop��with��Adrian��VanAllen��–��see��adrianvanallen.com��

As��you��take��out��your��camera��to��start��shooting��your��objects,��ask��yourself��a��few��questions��first:��

1. What��kind��of��objects��are��you��going��to��be��shooting?

2. What��size��are��they,��what��materials��are��they��made��from,��are��the��surfaces��going��to��cause
reflections��or��be��awkward��to��fit ��into��a��single��frame?

3. What��details��of��the��object��interest��you?

4. Are��they��difficult��to��see,��will��you��need��to��shoot��many��detail��shots?

5. To��make��the��details��visible,��will��you��need��to��arrange��the��light��in��a����specific��way?

6. What��will��you��need��to��reference��later��when��you��are��away��from��the��collections,��writing��and
thinking��about��your��project?

Photos��taken��in��the��collections��are��not��a��replacement��for��looking��closely,��but��are��instead��can��be��a��
valuable��tool��for��helping��to��learn��the��details��of��the��object’s��manufacture��and��its��subsequent��use.��The��life��
history��of��the��object���r��from��what��materials��it’s��made��from��or��been��repaired��with,��to��looking��at��how��it��
was��collected��or��exhibited���r��can��be��noted��visually��through��taking��photos��as��you��explore.����

*Make��archival��folder��of��digital��images��–��every��time��you��open��Jpeg��it ��loses��information

*Use��working��file��folder��for��manipulating��images

1. FIND��YOUR��LIGHT

2. SIMPLIFY��YOUR��BACKGROUND

3. KEEP��TRACK��OF��THE��DATA��–��INFO��SHOTS

4. VISUALLY��ENGAGE��THE��OBJECT��–��BEAUTY��SHOTS

5. ORGANIZE��YOUR��IMAGES��–��ARCHIVE��VS.��WORKING��FILES





�/�P���8�F�F�L�������)�B�O�E�P�V�U



Week 9: Connecting to Communities & Research Design Check In (due next week) 

Name��three��communities,��and��an��idea��or��model��for��connecting��to��each,��related��to��your��research:����

1. Community:� � � �Idea��for��connecting:��

2. Community: Idea��for��connecting:��

3. Community: Idea��for��connecting:��

Research��Design��Check��In��

1. Research��problem��(question��to��answer)

2. Theory��(overarching��idea,��big��idea��linked��to��data,��model/frame)

3. Hypothesis��/ ��expectations��(that��you��think��you��will��see��in��data)

4. Methods��/ ��data��collection

5. Analysis��of��data��/ ��description

6. Relevance��/ ��dissemination��of��results

�rOVER�r��



Week 9 Continued: Project Management 

Week�� Milestones�� Date��Due�� Status���� Notes��

9��
(10/22)��

10��
(10/29)��

Research��Design��Due�� 10/29��

11��
(11/5)��

Digitized��Collection��Sample��Due�� 11/5

12��
(11/12)��

13��
(11/19)��

14��
(11/26)��

15��
(12/3)��

Project��Presentation�� 12/3

16��
(12/10)��

Public��Presentation�� 12/10��



ANOTHER��WAY��TO��PLAN:����

Week��9�� Week��10�� Week��11�� Week��12�� Week��13�� Week��14�� Week��15�� Week��16��

10/29��
Research��
Design��

11/5
Digitized��
Sample��



Week��10:��Collections��Research��&��Content/Narrative��Development��

Brainstorming��your��Project:��Bubble��Diagram��or��Talk��Outline��

What��is��your��main��theme/organizing��principle?��

Who��is��your��audience(s)?��

What��is��the��feeling��you��intend��to��elicit��from��your��audience?��

Diagram��it ��here:��



�/�P���8�F�F�L���������)�B�O�E�P�V�U



Week 12: Collections, Content Review & Troubleshooting 
Script Development 

Title: 

Main Message: 

Learning Objectives: 

1) 

2) 

3) 

Script Structure 

Section or 
Theme 

Asset (object/photo) Location Text Associated Learning Objective Notes 



Section or 
Theme 

Asset (object/photo) Location Text Associated Learning Objective Notes 
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